
DATE: 12/22/2020 

ADMINISTRATIVE REGULATION 2020-07 

MAYOR JOHN W. SUTHERS 

TOPIC: Teleworking Program Policy 

LEGAL AUTHORITY: 

1.0 Purpose and Scope: This Administrative Regulation sets forth the City's guidelines for 
City employees who participate in the City's Teleworking Program. 

2.0 Terms Defined: 

2.1. "HR" - Human Resources 
2.2. "IT" - Information Technology 
2.3. "RM" - Risk Management 
2.4. "Teleworking" - Also known as telecommuting, is the partial or total substitution of 

work at home for work at the office. 

3.0 Procedures 

3.1. In General: Pursuant to City Charter § 3-l0(b), the Mayor shall perform all 
executive and administrative functions of the City, including designation of 
administrative guidelines. Directing City staff through policies and procedures 
with regard to the guidelines for employees who participate in the City's 
Teleworking Program is an executive and administrative function of the City 
government. 

3.2. Establishment of Teleworking Program Polley: The Teleworking Policy is established 
as set forth in Exhibit A, which is attached hereto and incorporated herein. 

4.0 Miscellaneous 

4.1 . This Administrative Regulation shall be effective as of December 2020, and shall 
remain in effect until amended or rescinded. 

4.2. This Administrative Regulation shall be filed with the City Attorney and made 
available for public inspection on the City's website. 

APPROVED AS TO FORM: 

Office of the City Attorney 
















